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0 nopsake obecnevyeHns yueOHol uTeparypoii o0yqanmuxcs
MYHHIHIAILHOr0 00meo0pa3oBaTe/ibHOr0 yupe:xaenns «Cpexuss
obmeoOpasoBarebHas mKo1a Ne 4 umenu I'eposi Tpyaa CraBponoibs
IL.B. JlobanoBa», noc. Bepxnecrenuoii, CTennoBcKora MynanunajibHoro

okpyra CTaBpono/ibcKoro Kpasi

1.00mmue nos10:xkeHus

1.1. IMonoxenne o mnopsiake oOecricucHUs y4eOHOM uTeparypodi 00y4aroIuxcs
MYHULUTIATBHOTO 0011e00pazoBaTEIbLHOTO YUpEXKACHUS «Cpennss
obmeoOpasoBarenpHas mkoma Ne 4 wumenu [Iepos Tpyma CraBpononss
ILB. Jlo6anosa», noc. BepxnecrenHoii, CTEMHOBCKOr0 MYHMIMIIAIBHOTO OKpYyra
Craspononsckoro kpas (manee - Ilomoxenme) pa3paGoTaHO B COOTBETCTBHH C
®enepanbHbiM 3ak0HOM Poccuiickoit eneparmu ot 29 nexabps 2012 roga Ne 273-
®3 «0O6 oOpazoBanuun B Poccuiickoit ®enepanum», 3akoHOM Poccuiickoii
®enepaunn "O Gubarorednom aene" or 29.12.1994 roga Ne 78-®3, Ha ocHOBaHWH
Huctpykuun 06 yuére Oubamoreusoro (onma, IlomokeHus o OubnauoTeke
MYHUIMIIAILHOTO 00111e00pa3oBaTeIbHOIO YUPEKICHUS «Cpennsst
obmeoGpazoarenbHas  mkona Ne 4 wumenn [epos tpyma CraBpononbs
ILB. Jlo6anosa», noc. Bepxuecrenuoif, CTEMHOBCKOr0 MyHHLMIAILHOIO OKpYyra
CraBpomnosbckoro kpas (naiee - Yupexaenue), IIpasii noap30BaHusi GUGIHOTEKOM
YupexaeHus.

Hacrosiee IlonosxxeHue periaaMeHTHpYeT MOpsiioK (opMUPOBAHKS, HCTIOIb30BAHMS,
obecrieueHus COXpaHHOCTH (pOH/Ia YIEOHHMKOB.

1.2, annoe IlonokeHue omnpeaenseT MexaHW3M oO0ecredeHHus y4eGHUKAMH
00y4aromuXcss MYHHMIMIAIBLHOTO 00meo0pasoBarenbHoro yupexaenus «Cpeauss
obmeoOpasoparebHas  1mkora Ne 4 wmmenu [epos Tpyma Crasponosnbs
ILB. JloGanoBa», moc. BepxHnecrennoi, CTEMHOBCKOr0 MYHMIMIIAIBHOTO OKpYra
CTaBpomnobCcKoro kpas.

1.3. O6ecnevenne 00yqarOIMXCS IIKOJIBI OCYIIECTBISETCS 33 CYET UMEIOLIMXCS B
¢ponne mxonbHOM OuOIHOTEKM YYeOHHMKOB W 32 CUYET MEpepaclpe/eIeHus
Y4€OHHUKOB, HMEIOLIMXCS B MYHULMIIAIBHOM 0OMEHHOM PEe3€PBHOM (DOHE.

1.4, Yupexxnenue obecrievuuBaer IOCTYII NeJaroraM M pOAMTENsSM K 0a3am JaHHBIX
MYHHUIIMIIAIBHBIX (POHIOB YEpPe3 CAMT MIKOJIBI M MH(POPMAIHOHHBIM CTEHI,

1.5. OTBeTCTBEHHOCTD 3a oOecneyeHre 00yJaromMXcs yIeOHHKaMU HECET AUPEKTOP
LIKOJIBI.

1.6. Ilpn odopmieHMH MyHUIMIIAIBHON 3asiBKM Ha y4eOHMKHM O00ECIIEUUBACTCA
CJIEAYIOINAs NI0CIIEA0BATENBHOCTh OPOPMIECHUS 3aKa3a:



- Y4MTeNIb TOAAET 3a9BKY Ha YYEOHUKHM 3aMECTUTENIO JUPEKTOPA IMIKOJIbI 10 yueOHO-
BOCIIUTATEILHOU padoTe;
- 3aMECTHUTENb JIUPEKTOPA IIKOJIbI N0 Y4eOHO-BOCIIUTATEIbHOM paboTe COBMECTHO C
OubMoTeKapeM IIKOIBI H2 OCHOBE 3aBOK YUUTEINEH, ¢ YI4ETOM UMEOIIUXCS B PoHe
IIKOJIbHOM OHMOJIMOTEKH YYEeOHHMKOB M peaM3yeMoro y4eOHO-METOAHYECKOro
KOMILIEKTa OPMHUPYIOT 3aKa3 00pa3oBaTeIbHOrO YUPEXKIACHHS, KOTOPbIM Hepeaaércs
JMPEKTOPY IIKOJIbI;
- JMPEKTOP IIKOJbI PAacCMAarpUBacT M YTBEPXKAAeT 3aka3 o00pa3oBaTeIbHOrO
yUpeKAECHUS Ha YYeOHMKH, IIOCIE 4Yero 3aka3 Tnepemaércs B YIpaBjeHue
oOpasoBanusi  agMUHHUCTpauuu  CTEMHOBCKOrO  MYHHIMIAILHOTO  OKpyra
CraBpormosibckoro Kpas.
DopMHUpPOBAHUE 3aKa3a NPE/TIONAraeT MpeIBapUTENIbHYI0 OPraHIU3aIMOHHYIO paboTy:
1. KoppexkTupoBka 1 yTBepikAeHUE crMcka y4eOHHKOB (uepe3 mpukas no OY) mua
YMK u 3akaza Ha y4eOHbI# roj1.
2. BeieHne nepcoHaNbHOM OTBETCTBEHHOCTH 32 OOPMIICHHE 3a9BKM Ha YYEOHUKH.
1.7. Ilpoueaypa oTkaza poauTeneil OT HpeiaraeMbiXx Y4eOHMKOB W3 MMEOIIHXCS
(GonmoB odopMmIsieTCS IO YTBEP)KAEHHONH MHHHCTEPCTBOM 00pa3oBaHMsA M HayKH
Poccuiickoi ®enepauun enuHoi GopMsl 3asBienus poauteneii (ITpunoxenue).

1.8. HopMaTuBHbIi CpOK UCTIOTB30BAHKS YIEOHUKOB - 5 JIET.

2. Yuér 6ubanoTeYHbIX (POHAOB YUeOHOI JTHTEPATYPHI IKOJIbI

2.1.  Yupexnaenue Qopmupyer OuOmMOTEUHBI (GOHA y4eOHON JHUTEpPATypBI,
OCYIIECTBIIICT Y4€T Y4eOHHMKOB, BXOASLIMX B JaHHbIN (oHI, oOecrieunBaer uX
COXPAHHOCTh U HECET 32 HUX MATEPUATBHYIO OTBETCTBEHHOCTb.

2.2, VYuér OubamoreuHbIXx (OHIOB yueOHOM JUTEPATyphl OCYIIECTBIISETCS
YupexaeHueM B cOOTBETCTBUHM ¢ [Topsikom y4éra GubIMoTeuHbix GOHI0B yueOHOI
JMTEPaTyphl 0011€00pa30BaATENHHOTO YUPEIKICHHUS.

2.3. Vuér OMOIMOTEUHBIX (POHIOB YUEOHMKOB OTpaXKaeT MOCTYILIEHHE y4eGHMKOB,
uX BbIOBITHE, BEIUYMHY BCero (OHIA YYEOHHWKOB U CIYXKHT OCHOBOH JUIs
o0ecreyeHnss COXpaHHOCTH (POHIA y4eOHUKOB, MPABHILHOIO €ro (JOPMHUPOBAHHS M
HCMOJIb30BAHUSA, KOHTPOJIA 32 HAJIMYHUEM U JBIKEHHEM YICOHHUKOB.

2.4, Yuér OuONMOTEeYHBIX (OHIOB Y4EOHHKOB OCYINECTBISAETCA HA OCHOBAaHUH
CIICAYIOMKX NOKyMeHTOB: «KHura cymmapHoro yuéra y4yeOHHKOBY, «Kaproreka
y4€ra y4eOHUKOBY, «KypHal perucTpainyu y4E€THBIX KapTouek poHIa yaeOHUKOBY.
2.5. VYuéry mnomiexxar Bce BHAbI Y4eOHON JMTEpaTyphl, BKIIOYEHHBIE B
Oubnuoreunsiit Gponm.

2.6. CymmapHbIii y4€T BceX BUIOB JOKYMEHTOB, MOCTYIAOMIMX WK BBIOBIBAOIIHX
u3 (oHma OMONIMOTEKM HIKOMBI, ocymiecTBiasiercss «KHUro cymmapHoro yuéra
y4eOHUKOB». «KHMra cymmapHoro yd4éra y4eOHHUKOB)» SBISETCA JOKYMEHTOM
(MHAHCOBOI OTUETHOCTH U CIIY)KUT OCHOBAHUEM I KOHTPOJIA HaJl COCTOSTHUEM U
JBWKEHHEM yueOHOro (ona.

2.7. Jlaunsle «KHMIM cyMMapHOro ydera y4eOHHUKOB» HEOOXOAMMO HCIOJIb30BaTh
JUIA OTP@KEHUS COCTOSIHUA (oHAA OMOIMOTEKU LIKOJIbI MPH 3alOJHEHUM OTYETHOM
JOKYMEHTALH.

2.8.  bubmuoreunsiii GoHa y4eOHHUKOB YUYMTHIBACTCS W XPAHUTCS OTJACIBHO OT
OCHOBHOr'0 (poHza OMOIMOTEKM 00111€00pa30BATENLHOTO YUPEIKACHUS.



2.9.  PesynpraThl  MHBEHTapW3aliM  MOPENOCTaBIAeTCS  00pa3oBATEIbHBIM
YUPEKICHHUEM B 0Te)l 00pa30BaHUS B 3JIEKTPOHHOM U I1€4aTHOM BHJIE.

3. Cucrema obecnevenus o0y4aomuxca y1eGHHKAMH

3.1. Yupexnenue opraHu3yer 0Opa3oOBaTENbHBIH IPOLECC B COOTBETCTBUH ¢
YTBEPKIEHHBIM 00pa3oBareIbHBIM  YUPEKACHUEM  y4eOHO-METOIMYECKAM
KOMIUIEKTOM (aanee - Y MK).

3.2. JlupeKkTop MIKOJIbI OPraHM3yeT KOHTPOJb 3a OpraHu3almeli oOGpa3oBaTENbHOTO
NPOLIECCa YYUTEIIMHU B COOTBETCTBHU C YTBEPKAEHHBIMA YMK.

3.3. Yupexenue npoBOIUT HHBEHTAPH3ALMIO OUOIMOTEYHOro GoHAA yIeOHIKOB,
3.4. Yupexnenue oGecrieduBacT AOCTOBEPHOCTh MHPOPMAIUH 00 MMEIOLINXCH B
onne mkonbHON OGuGIHOTEKH YHeOHHUKAX, M JOCTOBEPHOCTh O(DOPMICHHS 3asBKHU
Ha y4eOHMKH B COOTBETCTBMM ¢ peaymsyeMbiMu YMK u umerommMcs (oHzoM
HIKOJIBHOM OMOIHOTEKH.

3.5. VYupexmenume paspabarThiBaCT ¥ YTBEPXKNAET HOPMATHBHBIE JOKYMEHTBI,
pernaMeHTHPYIOUIHE AEATENLHOCT 00Pa30BATENLHOIO YUPEKICHUS 110 00ECTICYEHUN
y4eOHHMKaMH B IIPEICTOSIIEM YIEOHOM TOLY:

- IPUKa3, yTBEPXKAAIOLIHI MTOPSA0K 00ecredeHHs yIeOHUKaMH B Y4eOHOM Oy,

- npuka3 o0 yTBEPKIACHUM NepedyHss Y4eOHOM JuTeparypsl i [OdydEHHUs
obpazosanus B MKOVY COLL Ne 4 um. I1.B. JloGaroBa, noc. BepxHecTenHoii.

3.6.  Vupexnenne uHPOpMHUPYeT OOYYAOIMXCA M MX PpOAMTENEH (3aKOHHBIX
NpeACTaBUTeNel) 0 nepeyHe y4eOHUKOB, BXOISIIMX B KOMIUIEKT 11 OOYYeHHS B
JJaHHOM KJ1acce, 0 HAJIMYUM UX B HIKOJBHON OMOJIHMOTEKE.

3.7. YupexaeHue oCymecTBIsSeT KOHTPOJIb 3a COXPAHHOCTBIO YUEOHUKOB, BbIIAHHBIX
00y9arONIMMCS, 32 MAKCUMAIBHBIM HCIIONb30BaHHEM PECYPCOB OOMEHHOT0 (hOHA.
3.8. Yupexaenue mpoBOIUT CIEAYIOMIYI0 paboTy ¢ 0OYHaOMUMHUCS, POJUTEISIMHA
(3aKOHHBIMU TIPECTABUTEIAMH):

- uHGOPMHUPYET ponuTenei (3aKOHHBIX IpeACcTaBUTENEH), 00YYArOIUXCA O MOPAIKE
obecrieyennss  00ydaromuxcs y4eOHHKaMU B TIPE/CTOAIIEM Y4eOHOM IOy depes
CaiT MIKOJIBI ¥ O(pOpMIEHNE MH(POPMALMOHHBIX CTEHIOB ¢ PAa3MEIICHUEM HA HHX:
[Tonoxxenus o mopsaake obecrneueHus o0yJaONUXCs Y4eOHUKAMH B NPECTOAIIEM
yaebHoM roxay, [lpaBunamu nonp3oBanus yueOHWMKamu 3 (oHHA OUGIHOTEKH
00pa3oBaTebHOrO yUpeXKACHHUS, CIMCKA YYeOHHUKOB 110 KjaccaM, MO0 KOTOPOMY
Oymer  ocymecTBIATbCA — 0Opa3oBaTeNbHBI  Tpolecc B 00pa3oBAaTEIBHOM
YUPCIKICHUH, CBCACHHMH O KOJUYECTBE Y4COHUKOB, MMEIOIIUXCS B OHMOIMOTEYHOM
(oHze, 1 pacpeICICHIH UX 110 KJIACCaM;

- obecrieunBaer mpoueaypy oQopMIEHHS OTKasa pOAMTENel  (3aKOHHBIX
NPEICTABUTENIEH) OT MpeularaeMbix Y4eOHMKOB U3 uMeromierocs (oHma 1o
yTBEPXKIAEHHONH MunucrepctBoM oOpasoBaHusi U Hayku Poccwiickoii Demeparyn
exuHol popme 3agsnenus poaureneit (IIpuwioxenue).

3. Vupexnenue oOecrieduBaeT COXPAHHOCTh (OHAA Y4eOHMKOB OMOIMOTEKH
00pa3oBaTEILHOTO YUPSIKIACHUS Yepes:

- pa3palboTky u ucnosaHeHue [1paBui nop30BaHus yaeOHUKAMH W3 (POH/IA IIKOJILHOM
OubIMOTEKH ¢ ONpEAEIeHUEM MEP OTBETCTBEHHOCTH 3a YTEPIO MJIM [OPYY Y4eOHHKOB
(ITpunoxenue);

- IPOBEJICHHE PEIIOB 110 COXPAHHOCTH M GEPEKHOMY OTHOIIEHHMIO K YIeGHUKAM.



4. Ucnoab3oBanue yueonoro ¢ponaa oudauorexn OY.

4.1. YueOHukH, Haxoxsiuecs B OMOIMOTEYHOM (OHJIE, BBIAAIOTCS 00YYarOIUMCs
0ecrIaTHO M HA BO3BPATHOM OCHOBe.

4.2. YueOHMKH BBLIAIOTCS U NPHHUMAIOTCS B OMOIMOTEKE COrNIAacHO TIpaduky,
COCTaBJICHHOMY OMOIMOTEKapeM.

4.3. 3a Kaxabli MOMYYEeHHBIN YUEOHHK 00YyYarOIINecs PaciMChIBAIOTCA B KAPTOYKE
BbIIa4H y4eOHHKOB (32 MCKIIOYEHHMEM Yydammxcs 1-2 KJIAcCOB: 3a IOJyYEHHBIE
Y4eOHMKH pPaclMCBIBAIOTCS POAUTENM (3aKOHHBIE TIPEICTABHMTENH)), KOTOPas
HaxoauTcs B OuOIMoTeKe.

4.4, Y4eOHMKY, yTpadyeHHbIC WIM IMOBPEXKIEHHbIE OOYUYAIOIUMUCS, 3aMEHSIOTCS
y4eOHMKAMHU TOrO e aBTOPa U TOTO K€ r'0/1a U3JaHHS.

4.5. B xoHue y4eGHOro roja yuyeOHHKH CHAOTCA B OGMOIMOTEKY OOYYaIOIMMMUCS B
CPOK 10 15 MIOHA TEKyWEero rojga B COOTBETCTBHH ¢ TpaMKOM, COCTABJICHHBIM
Ooubnuorekapem.

S. ®unancoBoe obecneuenmne.

5.1. Ilononnenue 6u6a0TEYHOrO oHAA 00PA30BATEIHLHOIO YUPEKACHUS YueOHOM
JUTEPATYPO OCYIIECTBIISIETCS 32 CUET:

- OFO/DKETHBIX CPEACTB B COOTBETCTBUHM C 3aKa30M 00Pa30BaTEIbHOIO YUPEKICHHUS;
- epepacinpeeneHus yueOHUKOB BHYTPU paiioHa.

5.2. Y4eOuuku, npuoOpeTéHHbIE 3a CYET CPEACTB OMODKETA, HANPABIIIOTCA B
00pa3oBaTeabHOE YUPEXKICHUE NPU YCIOBHH 00S3aTEILHOIO BHIIIOJHEHUS €IUHbBIX
TpeOoBaHUi 10 (OPMUPOBAHMIO 3aKa3a B pPaMKaX CO3MAHUA €IUHONW CHUCTEMBI
y4eOHOro KHUroo0eCcIeYeHH .

6. O nporpaMmvMHOM y4eGHO-METOXHYECKOM obecnedeHHH 00pa3oBaTeIbHOIO
nponecca 00meo0pa3oBaTe/IbHOIO YUpeKAeHHs.

6.1. IlporpaMMHOe M y4eGHO-METOAMYECKOM obecreueHHd y4eOHOro mporecca
obmeoOpazoBarenbHoro  yupexaenus  (YMK)  sBagerca  o0s3aTesbHBIM
TPUIOKEHUEM  (JIONOJHEHMEM) K Y4eOHOMY IUlaHy o00meo6pa3oBaTenbHOro
YUpEeKACHUS.

6.2. IlporpammHoe yuyeOHO-MeTOAMYECKOM obecriedeHud yd4eGHOro mnpoiecca -
JIOKYMEHT, OTpaXKarouuit nepeyeHb porpamm, peann3yemMbixX
00meo0pa3oBaTeIbHBIM ~ YUPEXKJICHHEM B TeKymeM yueGHOM roay, W
00€CIEeYeHHOCTh UX YIeOHUKAMHU U METOANYECKMMHU ITOCOOUAMHU.

6.3. YMK coctaBiasieTcs 3aMeCTUTENeM AUPEKTOpa 10 Y4eOHO-BOCIHMTATEIbHOM
pabore u OubnUMOTEKapeM, YTBEPKIAETCA TUPEKTOPOM, COIJIACYeTcsl ¢
YnpasineHuem o0Opa3zoBaHus agMUHHUCTpanud CTEMHOBCKOTO MYHHIIMIIATLHOTO
okpyra CTaBpomnoJibCKOro Kpasi.

6.4. YupexaeHue BIpaBe pealH30BHIBATh JTIOOBIE MPOrPaMMBI, PEKOMEHIOBAHHBIE
MunucrepctBoM o0pazoBanus U Hayku Poccwuiickoit @eneparmn u 06ecrie4eHHbIE
y4eOHHMKaMHU U3 (eaepasbHOTO MEPEUHS.

6.5. Jlomyckaercss HCHOJb30BAHUE TOJBKO Y4eOHO-METOJMYECKHX KOMILICKTOB,
YTBEPXKACHHBIX IIPUKAa30M DPYKOBOAMUTENSE 0OPa30BATEIbHOTO YUYPEKJACHUS MU
BXOAAIIMX B YTBEPXKACHHBIE [E€PEYHU  y4eOHHUKOB, PEKOMEHIOBAHHBIX
(xomymieHHBIX) MuHMcTEpcTBOM 00pa3zoBaHus U Hayku Poccuiickoit ®enepanmm k
HCITI0JIb30BaHUIO B 00pa30BaTeIbHOM TIpoOIIecce.



